





Index for January - June 1987 


ACCOUNTING 
Cash Method of Accounting May Be Better, 

If the IRS Lets You Use It 
Deferring Income on an Accrual Basis 
How Consumer Index Is Compiled 
CORPORATIONS 
How Owners Escape Liability 

For Small Corporation's Debt 
Incorporating Out of State 

Offers More Drawbacks than Advantages 
It's Hard to Sell Corporate Stock 
Shareholder's “Right” to Dividends 
Should You Incorporate? 

Factors to Consider Now 
CREDIT AND COLLECTIONS 
Credit Report for Fee 

Is Available Elsewhere for Free 
Learn to Write Collection Letters 

That Bring in Overdue Payments 
Protect Your Business 

From Poor Credit Risks 
Set Up Collection Procedures 

That Bring in Overdue Payments 
What If Your Credit Rating 

Is in Trouble? 
When and How to Use the Phone 

As a Tool for Debt Collection 
EMPLOYEES 
Employees Off-Job Problems 
Hidden Costs of Household Help 
How Long to Keep Employee Records 
How Minimum Wage, Overtime and 

Child Labor Laws May Apply to You 
How to Protect Your Business 

Against Charges of Sexual Harassment 
How You Can Save Money 

By Using Independent Contractors 
Immigration Getting Ready to Check 

Employers Compliance with New Law 
Insurance for Fired Workers 
Mistakes Employers Make 

When Interviewing Job Applicants 
New Illegal Worker Law 
Old and New Ways to Cut 

Employee Lateness and Absenteeism 
Pay Employee's Share of Social Security? 
Savings on Independent Contractors 
Social Security Rates the Same 

But Wage Base Is Higher 
To Curtail Employee Lawsuits 

Companies Turn to Peer Review Boards 
Veterans Reemployment Rights: 

What You Should Know 





June p. 13 
May p. 26 
June p. 26 
Feb. p. 25 
May p. 25 
Jan. p. 26 
May p. 26 


March p. 3 


June p. 24 
April p. 16 
Feb. p. 11 
March p.9 
Feb. p. 13 
May p. 17 
April p. 26 
Feb. p. 26 
April p. 25 
Feb. p. 3 
April p. 12 
May p. 3 


May p. 15 
Feb. p. 26 


Feb. p. 28 
Jan. p. 25 


March p. 18 
March p. 25 
Jan. p. 26 
Jan. p. 5 
April p. 28 


March p. 27 





Ways to Prevent Jealousies 
From Damaging Your Office 
What You Can Do to Curb 
Substance Abuse on the Job 
What to Tell and Not Tell 
About Your Former Employees 
Who Deducts for Uniforms 
Why and How to Check Out 
A Job Applicant's References 
Will the Graying of America 
Mean the Graying of the Work Force? 
FINANCIAL PLANNING 
3usiness Interruption Insurance: 
When and Why It's a Good Idea 
Getting the Most for Your Company 
When You're Ready to Sell 
Help in Buying a Business 
How Electronic Banking 
Lets You Control Your Money Better 
How to Help Your Children or 
Other Relatives Under Tax Reform 
Savings Bonds Still a Good Buy 
What Your Business Can Do 
To Offset Rising Insurance Premiums 
INDEX 
July-December 1986 
LEGAL ISSUES 
Dealing with Unsolicited Ideas 
Keep Your Promises to Customers 
From Coming Back to Haunt You 
Should You Try a Prepaid Legal Plan 
For Yourself and Your Employees 
Steps to Keep Legal Bills 
And Surprises to a Minimum 
MANAGEMENT 
Car Leasing vs. Car Buying 
Does a Phone Answering Machine 
Have a Place in Your Business? 
Finding an Art Appraiser 
Former Middle Managers Turning 
Their Hobbies into Businesses 
Good Planning Will Smooth the Way 
For Special Meeting or Conference 
How to Cope with the Move 
When Relocating Your Business 
How to Deal with Interruptions 
That Cut Your Productivity 
How to Save Money on Equipment 
By Buying at Auctions 
How to Use Chapter I! 
To Rescue a Troubled Business 
How to Write a Business Plan 
For Managing Your Company 





May p. 23 
June p. 16 


June p. 23 
April p. 26 


Jan. p. 11 


Jan. p. 24 


June p. |! 


Feb. p. 9 
Feb. p. 25 


May p. I1 


June p. 6 
April p. 26 


Feb. p. 27 
Jan. p. 27 
June p. 26 
May p. 13 
Jan. p. 17 
March p. 12 
June p. 25 


April p. 23 
April p. 27 


March p. 28 
June p. 21 
Jan. p. 18 

March p. 23 
Feb. p. 21 

Jan. p. 6 


April p. 3 








Newest Wrinkle in Telephones: 
Buying Your Own Pay Phone 
Six Steps to Get Your Message Across 
When You Must Write a Report 
Steps to Protect Your Trade Secrets 
Ways to Control Your Anger 
And Increase Your Effectiveness 
MARKETING AND SELLING 
For Better Direct Mail Results 
Make Your Envelopes Work for You 
How to Create Effective Brochures 
That Bring in Sales 
How to Reach New Prospects 
Through Radio Advertising 
How to Use Trade Shows 
In Your Marketing Strategy 
Signals That Tell You 
A Customer Is Ready to Buy 
Three Things Purchasing Agents 
Look for When a Salesperson Calls 
PARTNERSHIPS 
Odds of Success Favor Partnership 
Over Business Started by One Owner 
Problems and Pitfalls in 
Ending a Partnership 
PENSIONS 
Look Carefully Before 
Investing in Nondeductible IRA 
Pension Assets in Mutual Funds? 
Pension Pian Doesn't Need Spouse's 
Consent to Pay Early Benefits 
Take a Second Look 
Before You Add to Your IRA 
Tax Status of New IRA Contributions 
Variable Annuity Defined 
PRICES AND FEES 
Collecting on Price Increase 





28 PROFIT-BUILDING STRATEGIES 


March p. 21 


May p-'21 
April p. 25 


Feb. p. 23 


Feb. p. 19 
Jan. p. 21 
May p. 19 
March p. 16 
June p. 19 


Feb. p. 18 


May p. 28 
June p. 25 
April p. 9 
May p. 25 
Jan. p. 13 
March p. 25 
Jan. p. 26 
Feb. p. 26 


June p. 26 


Keeping Prices Fair for All 
REAL ESTATE 
Earning Interest on Rent Deposit 
Real Estate Has Specialties 
Renting Out Your Vacation Home? 
See How the New Tax Law Affects You 
What to Check for in the Fine Print 
Before You Sign a Lease 
When Security Deposits Are Income 
TAXES 
As You Finis Your ‘86 Return 
Start Organizing Records for °87 
Avoid Errors in Making 
Your Federal Tax Deposits 
Deduct Interest on Trailer Loans? 
Fairness Doesn't Count 
In Your Chances of Being Audited 
Home Office Deductions 
Under the New Tax Law 
IRS May Accept Ignorance as Excuse 
For Failure to Keep Records 
Risk In Filing For Refund? 
Sales Tax Strategy 
Security for Home Office Deductible 
Steps to Take This Year 
To Avoid the Minimum Tax Trap 
IRS Foresees No Major Foul-Ups 
In Handling °86 Returns 
Using House Loan to Buy Stocks 
What Taxpayers Claim 
In Itemized Deductons 
TRAVEL AND ENTERTAINMENT 
Car Deductions After Depreciation 
Deducting for Business Meals Now 
How You're Affected by Changes 
In Travel and Entertainment Deductions 
Records to Support Travel Deductions 


Feb. p. 26 


March p. 26 
March p. 26 


Feb. p. 16 
May p. 6 
April p. 27 
April p. 19 


Jan. p. 23 
April p. 26 


June p. 28 
April p. 11 
Jan. p. 25 
May p. 26 
March p. 25 
April p. 27 
June p. 3 


March p. 11 
April p. 26 


June p. 8 


May p. 25 
Feb. p. 25 


Jan. p. 3 
May p. 26 
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